The Controller of Examinations
Premier University Photograph
Chittagong.

Sir,

Premier University  «»

Application for Transcript/Provisional/Original Certificate.

Passport
Size

| request you to issue my Transcript/Provisional/Original Certificate of .........ccorececruiuncssnnnne. Degree.

My Particulars are given below:

1.

2
4
5
6.
7
9

INGME (IN BIOCK LETEOIS) ... e oot
(as per Secondary School Certificate)

Date of Birth ..., 3. Student’s Registration NO. ...

(as'per Secondary School Certificate)

FAE I S NG Y oo
Mother’s Name

P T B I IIRITLIIIEINE < cresecc commmyiripegsemcomessasinnesimeornormsemiessessmosimsmsisosiiheonibcsnens i’ Fo e S TS SOSN8

BatCh .o 8. SESSION ..o
Grading System Old/New- (v") [ Old (Up to 2006) [ New (From 2007 to date)

0. COMEACE N, oot
11.Permanent Address : Vill ... PO, e,

12.Present Address

Following office clearance with authorized signature must be completed by the Student.
Signature of Dept. Section Office

P S e e DIStIICt e,

Yours Faithfully,

Signature of the Student

Signature of Dept. Library

Signature of Accounts

Signature of Registrar Office

nuhwWN =

Sl

o

N.B.: Certificate fees have to be paid by Pay Order in favor of Premier University.

Photocopy of S.S.C and H.S.C Certificates

Photocopy of Honor's Transcript (For 1-Year’s Master Degree Applicant.)
Photocopy of National ID/Student ID/Passport or any other Identity.
Two Passport Size Photographs.

Money Receipt (Original Copy).

TK.1, 200/-(One Thousand and Two Hundred Taka Only) for Only Transcript. (Urgent Issue)

Tk. 1,500/-(One Thousand and Five Hundred Taka Only) for Provisional Certificate and Transcript. (Regular Issue)

Tk. 2,000/-(Two Thousand Taka Only) for Provisional Certificate and Transcript. (Urgent Issue)

Tk.2,500/-(Two Thousand and Five Hundred Taka Only) for Original Certificate and Transcript. (Regular Issug)

Tk.3,500/- (Three Thousand and Five Hundred Taka Only) for Original Certificate and Transcript. (Urgent Issue) -
Regular Original and Provisional Certificate/Transcript will be issued to the student within 23 working days from the date of appllcatlon
Urgent Original and Provisional Certificate/Transcript will be issued to the student within 5 working days from the date ofappllcatlon
Certificate and Transcript will not be issued without the receiving copy.

The Provisional Certificate & Transcript must be surrendered at the time of application for the Original Certificate.

Filled up Form to be submitted to the Controller’s office, Room No. 302, Building No.01, Probartak Circle, Chittagong.

SL.No.:

Passport
Name Of the STUAENT ... Photsgz;aph
PrOGIamM ........ooooooeeeeeeeeeeeeeeeeeeee e 3.Batch o]
SBESION ...courenss cassentonsipiieissonsrasianissaiussissssyrugasisnssasys 5. Student’s Registration NO. ...,
Date of application ..., 7. Expected date of delivery ...

. Signature & Seal I
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Application for withdrawal of original/provisional certificate &
transcript

1. The prescribed Application Form of certificate withdrawal should be collected from
the Office of the Controller of Examinations (Room-204, GEC Campus).

Or should be downloaded from University website (www.puc.ac.bd).

2. The Application Form must be filled correctly.

3. 2 (two) copies of recent passport size photographs should be affixed in the specific
places of the form.

4. Clearances (with signature and seal) of the concerned department should be taken in
the specified clearance boxes of the form.

5. Necessary enclosures like photocopies of SSC & HSC certificates, photocopy of
Bachelor Degree’s mark sheet (for Master Degree Certificate), photocopy of photo 1D
card (any one of Student ID/NID/Passport etc. ) to be enclosed with the form.

6. In case of withdrawal of original certificate by surrendering of provisional
certificate, the original copies of provisional certificate and transcript should be
enclosed with the form.

7. Pay-order from any bank in favor of Premier University (for original certificate
regular issue delivery on 23 working days tk. 2500.00, for urgent issue delivery on 5
working days tk. 3,500.00, for provisional certificate regular issue delivery in 23
working days tk. 1500.00, for urgent delivery in 5 working days tk. 2,000.00) should
be deposited to the Accounts Office and the original copy of the deposit receipt/money
receipt should be attached with the form.

8. For withdrawal of additional (extra) and partial (incomplete) transcripts/mark sheets
a pay order of tk.1,200.00 (for each program) in favor of Premier University should be
deposited to the Accounts Office and the original copy of the deposit receipt/money
receipt should be attached with the form. Photocopy of previously issued
transcripts/mark sheets must be enclosed for obtaining additional transcript(s)/mark
sheet(s).

Note that the original copy of the Certificate Receiving Receipt (issued by the
Controller Office after receiving the Application Form) must be submitted at the time
of delivery of the certificate/transcript.

Only the applicant (degree awarded student) can receive the certificate himself.

The delivery period (5 or 23 working days) for Urgent or Regular issues will be
determined on the basis of office opening days only as per Premier University
academic calendar.
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Documents required to get a duplicate in case of Damage/L ost of the
certificate

The following additional documents has to be submitted while submitting the
certificate withdrawal form

In Case of Damage:

1. Original copy of damage Certificate/Transcript (full or partial) must be submitted
along with the application form. If unable to submit, applicant has to apply as per
below procedure of Lost Case.

In Case of Lost:

1. Copy of lost notice of local or national daily newspaper.

2. Copy of GD filed in the concerned police station of the lost area.

3. Affidavit regarding lost issued by Notary Public on non-judicial stamp of tk. 300.00

Correction of Certificate:
(Name/Father's Name/Mother's Name/Date of Birth etc.)

The following additional documents should be submitted with the Certificate
Amendment Application Form:

1. Original copies of certificate and transcript previously issued (Provisional/Original).
2. Photocopy of amended SSC Certificate or copy of online application to Education
Board for correction of SSC Certificate or copy of Gadget published by Education
Board.

3. Copy of affidavit issued by First Class Magistrate on non-judicial stamp of tk.
300.00 in case of change of full/partial name and date of birth etc.

Documents required for delivery Original/Provisional Certificate to the nominee
in absence of the applicant.

1. Original receiving receipt of withdrawal of certificate.

2. Original copy of General Power of Attorney issued by First Class Magistrate on
non-judicial stamp of tk. 300.00 in favor of nominated person. Recent passport size
photograph of the applicant and nominee must be enclosed along with the General
Power of Attorney.

In case of lost of Receiving Receipt of Certificate:

1. Copy of GD filed in the concerned police station of the lost area.

2. Recent passport size photograph of the applicant must be enclosed along with the
GD




Premier University

Notice

Required time & documents for the relevant certificates to be issued by the Controller of
Examinations are as follows-

Certificate name Minimum delivery time Required documents
Medium of Instructions (MOI) 1 Working day
Grading System Certificate 1 Working day Photocopies of Certificate &
Marks Equivalence Certificate 1 Working day Transcript
Degree Equivalence Certificate 1 Working day
No Back-Log Certificate 1 Working day Application & Photocopies of
Back-Log Certificate 7 Working days Certificate & Transcript

N: B: All above certificates are issued in free of cost. Thank you for not requesting for any urgent delivery
prior schedule day for delivery stated above.

Controller of Examinations

Premier University

541 O.R. Nizam Road, GEC Circle,
Panchlaish, Chittagong, Bangladesh.
Phone: +880 9610 828282

Direct: +880 1313 044518

Email: controller@puc.ac.bd
Website: www.puc.ac.bd

1/A, O. R. Nizam Road, Prabartak Circle, Panchlaish, Chittagong, Bén'gladesh;
Phone : +88-031-656612-14, 656917, 657654, Fax : +88-031-657892, e-mail : info@puc.ac.bd, web : www.puc.ac.bd


mailto:controller@puc.ac.bd
http://www.puc.ac.bd/
https://puc.ac.bd/Home/Index

